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APPENDIX 1
Application to vary a premises licence under the Licensing Act 2003

PLEASE READ THE FOLLOWING INSTRUCTIONS FIRST

You may wish to keep a copy of the completed form for your records,

/We Melbourne Assembly Rooms

(Insert name(s) of applicang) T e, 1 Cegal and Damoomatic Services
being the premises licence holder, apply to vary a premises licence under section 3801 e —— e |
Licensing Act 2003 for the Premises described in Part 1 below

Premises licence number
SDDC 0014001 LAPRE/0105

Part 1 - Premises Details

Postal address of premises or, if none, ordnance survey map reference or description
High Street

Post town - Melbourne Posteode DE73 8GF

Telephone number at premises (if any)

Non-domestic rateable valye of premises | ZERO

Part 2 — Applicant details

Deytime contact
telephone number

E-mail address (optional) o

Current postal address if
different from premises
address

Post town | | Postcode '

Part 3 - Variation



Please tick as appropriate
Do you want the proposed variation to have effect as soon as possible? Yes

¥ not, from what date do you want the variation to take cffect? fﬁ Imidl IY‘?“]’—I

Do youwmtﬂleproposedvariaﬁontohaveeﬂ'actinrelaﬁmtoﬂleintmchmﬁon of the late night
levy? (Please see guidance note 1) No

Please describe briefly the nature of the proposed variation (Please sce guidance note
2)

We wish to inclnde our new walled outdoor area connecting to the main building via the
Loumge, this isfortakingddnksﬁﬁoﬁsmeaandalsoforsomelicmsedacﬁviﬁes—cimma,
music and plays. Note the supply of alcohol will still take place in the current licensed
area,

Wishingtobegoodneighbmrs,wewmﬂdmmtaﬂacﬁviﬁmtakingplaceﬁ:ﬁmnewwtside
area to cease at 22,30,

All the timings notified on this fmmrelatetoﬂlenewmtsideareuonly,wewish to continue
our current licence and times for all licensed activities taking place in onr buikding

Woe also wish to remove the following conditions that are on our current
licence

3. Access to the premises is restricted to members and their guests,
6. A visitors signing in log book shall be mamtamd on gite; this log shall be inspected and

We are not a members only facility, we are a community venue open to ail

If your proposed variation would mean that 5,000 or more people —
are expected to attend the premises at any one time, please state the J
number expected to attend:



Part 4 Operating Schedule

Please complete those parts of the Operating Schedule below which would be subject to change if
this application to vary is s 8

Provision of regulated entertainment (Please see guidance note  Please tick all that

3) apply
8)  plays (if ticking yes, fill in box A) X
b)  films (if ticking yes, fill in box B) X
¢} indoor sporting events (if ticking yes, fill in box C) O
d) boxing or wrestling entertainment {if ticking yes, fill in box D) O
e) live music (if ticking ves, fill in box E) X
f)  recorded music (if ticking yes, fill in box F) X
performances of dance (if ticking yes, fill in box G) X
h) a_ny?hiqg ofa simil?r description to that falling within (&), () or (g) O
(if ticking yes, fill in box H)

Provision of late night refreshment (if ticking yes, fill in box 1))

Supply of aleghol (if ticking yes, fill in box J)
In al! cases complete boxes K,Land M



A

Plays Will the performance of & play take place
Standard days and indoors or outdoors or both — please tick (please | Indoors X
timings (please read read guidance note 4)
guidance note 8) QOutdoors
. £
Day | Start | Finish Both o
Mon | 0ogp | 2230 | Please give further details here (pleass read guidance note 5)
Wishing to be good neighbours, we would want all activities taking
place in the new outside area to cease at 22.30.
Tue | o000 | 2230
Wed | 9900 | 2230 | State any seasonal variations for performin g plays (please read
guidance note 6)
Thur [ 0900 | 2239
Fri 09000 [ 2230 | Non standard timings. Where you intend to use the premises for the
performance of plays at different times to those listed in the column
on the left, please list (please read guidance note Kj)
Sat o900 | 2230
Sun ) o900 | 2230




Fiims Will the exhibifion of films take place indoorg

Stendard days and or outdoats or both ~ please tick (please read | Indoors |

timings (please read guidance note 4)

guidance note 8) Cutdoors ]

Day | Start | Finish Both a @(\&‘a’

Mon | 090 | 2230 | Please give further details here (please read guidance note 5)
Wishing to be goed neighbours, we would want all activities taking
place in the new outside area to cease at 22,30,

Tue | 0000 | 2230

Wed | 0opp | 2239 | State Any seasonal variations for the exhibition of films (please read
guidance note 6)

Thur 10900 | 2230

Fri 0900 (2230 | Non standard timings. Where you mtend to use the premises for the
exhibition of fitms at different times to those Jigted in the column on
the left, please list (please read guidance note 7)

Sat 0000 (2230

Sua | 0500 2230




C

Indoor sporting events | Plesse give further details (please read guidance note 5)

Standard days and

timings (please read

guidance note 8)

Day | Start | Finish

Meon

Tue State any seasonal variations for indoor sporting events (please read
guidance note 6)

Wed

Thur Non standard timings. Where you intend the ises for
Indoor sporting events at different times to those listed in the
columnn on the left, please list {please read guidance note 7

Fri

Sat

Sun




D

Boxing or wrestling
emtertainments
Standard days and
timings (please read
guidance note 8)

Day | Start | Finish

Will the boxing or tling entertainment take
lace indoors or outdoors or both — please tick | Indoors O

(please read guidance note 4)

O

Outdoors

Both I:I

Mon

Please give further details here (please read guidance note 5)

Sun

Tue

Wed State any seasonal variations for boxing or wregtling entertainment
(please read guidance note 6)

Thur

Fri Non standard timings. Where you intend to use the premises for
boxing or ing enfertainment at different times to those listed
in the column on the left, please list (please read guidance note 7)

Sat




E

Live music Will the performance of live music take place

Standard days and indoors or outdoors or both — please tick (please | Indoors /
timings (please read read guidance note 4)
guidance note 8) Outdoors

Day | Start | Finish Both ; %ﬁb

Mon | 0000 | 2230 | Plesse give details here (please read guidance note 5)
Wishing to be good neighbours, we would want all activities taking
Place in the new outside area to cease at 22,30,

Tue |[on0p | 2230

Wed | o000 2230 | State any seasonal varigtions for the performance of live mnsic
{please read guidance note 6)

Thur {0900 | 2230

Fri 0500 | 2230 | Non standard timings, Where you intend to uge the premises for the
performance of live music at different imes 1o those listed in the
column on the left, please list (please read guidance note 7)

Sat [ 0900 | 2230

Sun | o900 | 2230




F

Recorded music
Standard days and
timings (please read
guidance note 8)

Day | Siert [ Finish

Will the playing of recorded music take

L2 the playing of recorded music take place
indoors or outdoars or both - please tick (please | Indoors

read guidance note 4)
Qutdoors

Both

Mon | goo0 | 2230

Tue |[o0900 | 2230

Please give further details here (please read guidance note 5)

Wishing to be good neighbours, we would went all activities taking
place in the new outside area to cease at 22.30.

\0“\

Wed | 0900 | 2230

Thur | gopp | 2230

State any seasonal variations for the plaving of recorded music
(please read guidance note 6)

Fri 0900 | 2230

Sat | 0000 | 2230

Sun | 090 | 2230

imings. Where vou intend to use ises for the
leying of recorded music at different ti to those listed in the

column on the left, please list (please read guidance note 7}




G

W

Performances of Will the performance of dance take place

dance indoors or outdeors or both — please tick Indoors /

Standard days and (please read guidance note 4)

timings (please read td

guidance note 8) S s

Day | Start | Fipish Both

Mon | pop0 | 2230 | Please give further s here (please read gnidance note 5)
Wishing to be good neighbours, we would want all activities takinp
place in the new ontside area to cease at 22.30.

Tue 0000 | 2230

Wed | 0000 | 2230 | State any seasonsl variations for the performance of dance
(please read guidance note 6)

Thur | go00 | 2230

Fri 0900 | 2230 stendard Hnjnes, gre you int use the premises
for the performance of dance at different thies to those listed in
the column on the lefi, please list (please read guidance note 7}

Set 10900 | 2230

Sun | pogp | 2230




H

Anything of a similar | Please give a description of the type of entertainment youn will be

description to that providing

falling within (e}, () or

@

Standard days and

timings (please read

guidance note 8)

Day | Start | Finish | WIill this entertsinment take place iudoors or Indoors |
outdoors or both — pleage tick (please read

Both 1

Tue Please give further detafls here (please read guidance note 5)

Wed

Thur State any seasonal variations for entertainment of a similar
description to that falling within (e), (f) or (g) (please read
guidance note 6)

Fri

Sat Non standard timings, Where you intend to use the premises
for the entertainment of a similar description to that fallin
within (e or (g) at different times to those listed in the
column on the left, please list (please read guidance note 7

Sun




Late night Will the provision of late night refreshment

refreshment take place indoors or outdoors or both — Indoors

Standard days and ase tick (please read guidance note 4)

timings (please read

guidance note 8) Outdoors L]

Day | Start | Finish Both O

Mon Please give further details here (please read guidance note 5)
Wishing to be good neighbours, we would want all activities taking
place in the new outside area to cease at 22.30.

Tae

Wed State any geasonal variations for the provision of 1ate night
refreshment (please read guidance note 6)

Thur

Fr Non standard timings, Where you intend to use the premises
for the provision of late night refreshment at different times. to
those listed in the column on the left, please list (please read

Sat guida.nca note 7)

Sun




Supply of alcohol Will the supply of alcohol be for On the

Standard days and consumption - please tick (please read premises O

timings (please read guidance note 9)

guidance note 8) Off the ]

premises

Day | Start | Finish Both [

Mon State any seasonal varfations for the supply of alcohol (please
read guidance note 6)

Tuoe

Wed

Thur Non-standard timings. Where you jntend to nse the premises
for the su| of aleoho] at different times to those listed in the
column on the left, please Iist (please read guidance note 7

Fri

Sat

Sun

K

Please highlight any adult entertainment or services, activities, other entertaimment or
matters ancillary to the use of the premises that may give rise to concern in respect of
children {please read guidance note 10).




L

Hours premises are State any seasonal variations (please read gnidance note 6)
open to the publie
Standard days and
timings (please read
guidance note 8)
Day | Start | Finish
Mon | 0000 | 2330
Tue {9900 | 2330
Wed | 0000 | 2330
timings. Where intend the premises to be
open to the public at different times from those listed in the
Thur | 0900 2330 | column on the left, please list (please read guidance note 7)
Fri 0200 2400
Sat | 0900 | 2400
Sun 0900 | 22.30

Please identify those conditions currently imposed on the licence which you believe could be
removed as a consequence of the proposed variation you are seeking,




Please tick as appropriate
® ] have enclosed the premises icence ]
®  Ihave enclosed the relevant part of the premises licence ]

If you have not ticked one of these boxes, please fill in reasons for not including the licence or part
of it below

Reasons why I have not enclosed the premises licence or relevant part of premises Kcence.

Could you please note, after consultation with the Police and their licensing officers, Stephen
Philiips | have also attached their proposed conditions which we are happy to adhere to



M Describe any additional steps you intend to take to promote the four licensing objectives as a
result of the proposed variation:

8) General — all four licensing objectives (b, c, d and ¢) (please read  guidance note 11)

Personal Licence holder on the premises at all times, Designated Premises Supervisor
nominated; sufficient number of staff on the premises to cover longer hours & busy times
when entertainment is provided; regular training of staff.

Could you please note, after consultation with the Police and thelr licensing officer, Stephen
Phillips I have also attached thelr proposed conditlons which we are happy to adhere to

b) The prevention of crime and disorder

Sufficient number of docr supervisors (If required); plastic cups & bottles used externally;
regular glass collections; request photographic identification to control underage drinking;

garden furniture secured to a fixed object; taxi booking service provided; CCTV In place; car
park patrol,

¢) Public safety

Annual gas safety check up to date health & safety policy & risk assessments; asbestos
survey cf premises; employers & publlc liability insurance in place; sufficient lighting Internally
& externally; regular fire checks & servicing of fire detection & extinguishing equipment;

emergency procedures in place; designated smoking/non-smoking areas; good housekeeping
procedures in place; use lobblted entrances if available.

d) The prevention of public nuisance

signage In place asking people to leave quletly, make regular sound checks inside & cutside of
the premises, positicn speakers away from external walls, ensure the entertainers are aware
of any noise restrictions placed on them prior t& commencement.

€) The protection of children from harm

Restrict areas where children allowed, no children to go into the bar area, restrict hours when

children are allowed on the premises, provide play areas and children's rooms with
entertainment where practical




Checklist:

Please tick to indicate agreement
® [ have made or enclosed payment of the fee; or X
® Thave not made or enclosed payment of the fee because this application has been
made in relation to the introduction of the late night levy. ]
* Ihave sent copies of this application and the plan to responsible authorities and -
others where applicable.
I understand that I must now advertise my application, X

I have enclosed the premises licence or relevant part of it or explanation.

*  Tunderstand that if I do not comply with the above requirements my application will
be rejected,

IT IS AN OFFENCE, UNDER SECTION 158 OF THE LICENSING ACT 2003, TO MAKE
A FALSE STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION. THOSE
WHO MAKE A FALSE STATEMENT MAY BE LIABLE ON SUMMARY CONVICTION
TO A FINE OF ANY AMOUNT.

Part 5 — Signatures (please read guidance note 12)
Signature of applicant (the current premises licence holder) or applicant’s solicitor or other

duly authorised agent (please read guidance note 13). If signing on behalf of the applicant,
please state in what capacity.

Signature

Date July 12% 2022

Capacity

Where the premises licence is jointly held, signature of 2nd applicant (the current premises
Licence holder) or 2nd applicant’s solicitor or other authorised agent (please read guidance
note 14). If signing on behalf of the applicant, please state in what capacity.

Signature

Date

Capacity

Contact name (where not previously given) and address for correspondence nssociated
with this application (please read guidance note 15)
A C HEAFIELD, MELBOURNE ASSEMBLY ROOMS, HIGH STREET

Post town | MELBOURNE | Post code | DE73 8GF
Telephone number (if any) |




If you would prefer us to correspond with you by e-mail, your e-mail address (optional)

Notes for Guidance

This application cannot be used to vary the licence so as to extend the period for which the
Heence has effect or to vary substantially the premuises to which it relates. If you wish to
make that type of change to the premises licence, you should make a new premises licence
application under section 17 of the Licensing Aet 2003.

1.

3.

You do not have to pay a fee if the only purpose of the vaniation for which you are
applying is to avoid becoming liable for the late night levy

Describe the premises. For example, the type of premises, its general situation and layout
and any other information which could be relevant to the licensing objectives. Where
your application includes off-supplies of alcohol and you intend to provide a place of
consuroption of these off-supplies of alcohol, you must include a description of where the
place will be and its proximity to the premises,

In terms of specific regulated entertainments please note that;

Plays: no licence is required for performances between 08.00 and 23.00 on any
day, provided that the aundience does not exceed 500.

Filrns: no licence is required for ‘not-for-profit’ film exhibition held in
community premiges between 08.00 and 23.00 on any day provided that the
audience does not exceed 500 and the organiser (a) gets consent to the screening
from a person who is responsible for the premises; and (b) ensures that each such
screening abides by age classification ratings.

Indoor sporting events: no licence is required for performances between 08,00
and 23.00 on sny day, provided that the audience does not exceed 1000,

Boxing or Wrestling Entertainment: no licence is required for a contest,
exhibition or display of Greco-Roman wrestling, or freestyle wrestling between
08.00 and 23.00 on any day, provided that the sudience does not exceed 1000.
Combined fighting sports — defined as a contest, exhibition or display which
combines boxing or wrestling with one or more martial arts — are licensable as a
boxing or wrestling entertainment rather than an indoor sporting event.

Live music: no licence permission is required for:

© aperformance of unamplified live music between 08.00 and 23.00 on
any dey, on any premises.

o a performance of amplified live music between 08.00 and 23.00 on any
day on premises anthorised to sell alcohol for consumption on those
premises, provided that the audience does not exceed 500,

o a performance of amplified live music between 08.00 and 23,00 on any
day, in a workplace that is not licensed to seli alcohol on those premises,
provided that the audience does not exceed 500.

o a performance of amplified live music between 08.00 and 23.00 on any
day, in a church ball, village hall, community hall, or other similar
community premises, that is not licensed by a premises licence to sell
alcohol, provided that (a) the andience does not exceed 500, and (b) the
organiser gets consent for the performance from a person who is
responsible for the premises.

© aperformance of amplified live music between 08.00 and 23.00 on any
day, at the non-residential premises of (i) a local authority, or (i) a
school, or (iii) 2 hospital, provided that (a) the audience does not exceed
500, and (b} the organiser gets consent for the performance on the
relevant premises from: (i) the local authority concemed, or (ii) the
school or (jii} the health care provider for the hospital.



10.

11.

» Recorded Music: no licence permission is required for:

o any playing of recorded music between 08.00 and 23.00 on any day on
premises authorised to sell alcohol for consumption on those premises,
provided that the audience does not exceed 500.

o any playing of recorded music between 08.00 and 23.00 on any day, in a
church hall, village hall, community hall, or other similar community
premises, that is not lcensed by a premises licence to sell alcohol,
provided that (a) the audience does not exceed 500, and (b) the organiser
gets consent for the performance from a person who is responsible for
the premises.

o any playing of recorded music between 08.00 and 23.00 on eny day, at
the non-residential premises of (i} a local authority, or (ii) a school, or
(iii) a hospital, provided that (a) the audience does not exceed 500, and
(b) the organiser gets consent for the performance on the relevant
premises from: (i) the local authority concemed, or (ii) the school
proprietor or (iii) the health care provider for the hospital.

e  Dance: no licence is required for performances between 08.00 and 23.00 on any
day, provided that the audience does not exceed 500. However, a performance
which amounis to adult entertainment remains licensable,

s Cross activity exemptions: no licence is required between 08,00 srd 23.00 on
any day, with no limit on audience size for;

© any entertainment faking place on the premises of the local anthority
where the entertainment is provided by or on behalf of the local
authority; .
© any entertainment taking place on the hospital premises of the health
care provider where the entertainment is provided by or on behalf of the
health care provider;
© any entertainment taking place on the premises of the school where the
entertainment is provided by or on behalf of the school proprietor; and
© any entertainment (excluding films and a boxing or wrestling
entertainment) taking place at a travelling circus, provided that (a) it
takes place within a moveable structure that accommodates the audience,
and (b) that the travelling circus has not been located on the same site for
more than 28 consecutive days.
Where taking place in & building or other structure please tick as appropriate (indoors
may include a tent).

For example state type of activity to be authorised, if not already stated, and give relevant
further details, for example (but not exclusively) whether or not music will be amplified
or unamplified.

For example (but not exclusively), where the activity will occur on additional days during
the summer months.

For example (but not exclusively), where you wish the activity to go on longer on a
particular day e.g. Christmas Eve.

Please give timings in 24 hour elock (e.g. 16.00) and only give details for the days of the
week when you intend the premises to be used for the activity.

If you wish people to be able to consume alcohol on the premises, please tick “on the
premises’. If you wish people to be able to purchase alcohol o consume away from the
premises, please tick ‘off the premises’. If you wish people to be abie to do both, please
tick ‘both’.

Please give information about anything intended to ocour at the premises or ancillary to
the use of the premises which may give rise to concern in respect of children regardless of
whether you intend children to have access to the premises, for example (but not
exclusively) nudity or semi-nudity, films for restricted age groups or the presence of
gaming machines.

Flease list here steps you will take to promote all four licensing objectives together.



12.
13,

14,

15.

The application form must be signed,

An applicant’s agent (for example solicitor) may sign the form on their behalf provided
that they have actual authority to do so.

Where there is more than one applicant, each of the applicants or their respective agents
must sign the application form.,

This is the address which we shall use to correspond with you about this application.




Proposed Annex 2 conditions
MELBOURNE ASSEMBLY ROOMS,HIGH STREET MELBOURNE DERBYSHIRE.

1) Full training shall be provided to all staff on commencement of employment
relating to all age-restricted products sold and any system or procedures they
are expected to follow In the course of dealing with these goods.

a. Refresher training shall be provided at regular Intervals — at least every 6
months.

b. Records detailing the training provided shall be kept on the premises for
production upon request of a Police Officer or other authorised person.

c. All records must be written and shall be retained on the premise for a
minimum of 12 months.

2) A challenge 25 Proof of age scheme shall be operated at all times.

a. Anyone attemnpting to purchase alcohol (or other age restricted product)
that appears under the age of 25 years shall be asked to produce a proof
of age.

b. The only acceptable forms of identification shall be:
+ PASS - accreditation proof of age card.
« Photo Driving Licence.
« Current Passport.

¢. Clear, prominent and unobstructed signage informing customers of the
proof of age scheme in operation, shall be displayed within the premises.

d. A system of recording sales refused under the proof of age scheme shali
be operated at all times.

e. The refusal book/log shall be kept on the premises for production upon
request of a Police Officer or other authorised person as detailed within
Section 13 of the Licensing Act 2003.

f. The records relating to the refusal bookflog shall be retained on the
premises for a minimum of 12 months.

3) The DPS shall ensure that a written incident log is maintained within the
premises and details of all incidents are recorded within the log. This log shall
be kept on the premises for a period of not less than 12 months and shall be
produced upon request of a Police Officer or other authorised person.

4) The DPS shall ensure that a written Refusals log is maintained within the
premises and details of all challenges and refusals are recorded within the log.
This log shall be kept on the premises for a period of not less than 12 months
and shall be produced upon request of a Police Officer or other authorised
person.



5) The Premises Licence Holder or nominated person shall ensure that clear,
prominent, and legible notices are displayed internally at all exits, requesting
customers and other users to leave the premises and the area local to the
premises, quietly and In an orderly manner respecting the needs of local
residents.

Prominent, clear and legible notices will be displayed outside licensed areas,
encouraging customers to respect the needs of local residents

6) A CCTV system shall be installed at all times and the recording system must
be maintalned In good working order and any faults repaired as soon as
possible. (It Is recommended that all maintenance paperwork be kept to show
that the retailer has shown all due diligence in maintaining the system).

a. The CCTV recording system must be operating at all times when the
premises are open for licensable activities.

b. All CCTV recordings must be retained for a minimum of 28 days. These
images must be avallable for viewing at any reasonable time uponrequest
of a Police Officer or other authorised person as detalled within Section
13 of the Licensing Act 2003.

c. ThePremises License Holder, Designated Premises Supervisor or person
in charge of the premises must be able to retrieve and copy any
recording/images at the time of asking or within 48 hours I so required.
{The police will not meet the cost for a recording or materials used for a
reproduction of the image in respect of any crime and disorder; all costs
are to be met by the owner of the system. If the incident was unrelated to
the premises, the retrieval, If a cost Incurred, would be met between the
agencies requiring the imaga).

d. The CCTVrecording unit Is to be kept secure, to be opened only by the
Premises Licence holder, Designated Premises Supervisor, or
authorised, designated member of staff.

e. Installed CCTV cameras are to be positioned so as to ensure that all parts
of the premises to which the public has access are sufficlently covered
{save for any toilet areas).

f. All cameras installed will be of a standard that will offer optimum image
quality in low light.

g- All digital recordings to be made in real time (time lapse notto be used).

7) No customer shall be allowed to remove any alcoholic or other drinks from
the licensed area of the premises In an open container (e.g. glasses and open
botties) uniess to an external area setaside for consumption indicated ona plan.

8) There shall be no persons under the age of 18 on the premises after 2100
hours unless attending a pre-arranged function.

a. Prior to this time each person aged 16/17 will be supervised by a responsible
adult if on the premises after 2000 hours.



b. Any person under the age of 16 will be supervised at all imes by a responsible
adult when the premises Is primarily being used for the sale of alcohol.

9)The premises supervisor will ensure an active participation In a ‘Pubwatch’
scheme where such a scheme exists.
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